Board of Directors
Regular Meeting Agenda

April 24, 2019 1:30 p.m.

Point Arena
COAST COMMUNITY LIBRARY
Community Room
225 Main St.
Point Arena, CA

AGENDA ITEMS

1. Call to Order

2. Public Comment
Members of the public are welcome to attend MTA Board meetings to address items
that are not on the agenda, or to bring other transit related matters to the attention of
the Board. The time limit is 3 minutes per speaker.

CONSENT CALENDAR

3. Minutes of March 27, 2019 Board Meeting

4. Board Meeting Calendar

5. Service Performance Report Fiscal Year 18-19

6. Capital Program: Update/Progress Report

ACTION & DISCUSSION

7. Unmet Needs
Action: Solicit Public Input

8. Resolution 2019-05 Adoption of Resolution Authorizing the Federal Funding
under FTA section 5311(f) (49 U.S.C. section 5311) with California Department
of Transportation
Action: Adopt Resolution 2019-05 Authorizing the Federal Funding under FTA section
5311(f) (49 U.S.C. section 5311) with California Department of Transportation
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9. Resolution 2019-06 Adoption of Resolution Authorizing General Manager to
Conduct a Section 218 Social Security Benefits Division Election.
Action: Adopt Resolution 2019-06 Authorizing the General Manager to Conduct a
Section 218 Social Security Benefits Division Election.

10. Management Reports

11. Matters from Directors
ADJOURN

Anticipated adjournment is 3:30 p.m.

Americans with Disabilities Act (ADA) Compliance

The Mendocino Transit Authority complies with AMERICANS WITH DISABILITIES ACT
(ADA). Upon request, MTA will attempt to reasonably accommodate individuals with
disabilities by making meeting material available in appropriate alternate formats (pursuant
to Government Code Section 54953.2). Anyone requiring reasonable accommodation to
participate in the meeting should contact the Mendocino Transit Authority by calling (707)
234-6447 at least five days prior to the meeting.
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Board of Directors
Regular Meeting
Minutes

March 29, 2019 1:30 p.m.

Ukiah
Ukiah Valley Conference Center
200 South School Street
Chardonnay Room

Video-Conference with:
Fort Braqg
Diana Stuart Fort Bragg Division
190 East Spruce
Conference Room

AGENDA ITEMS

1

Call to Order
Vice Chair Tarbell called the meeting to order at 1:37 p.m.

Directors Present Ukiah: Mulheren, Rodriguez, Gjerde
Directors Present Fort Bragg: Tarbell, Cross
Directors Absent:  Mastin, Albin-Smith

Staff Present: Carla Meyer, General Manager
Mark Harvey, CFO
Bob Butler, Maintenance Manager
Art Hatcher, Fort Bragg Operations Supervisor
Heather Lindsteadt, Recording Secretary

Others Present: Loretta Ellard, MCOG
Public Comment

No public comment.

CONSENT CALENDAR

ool

Minutes of February 27, 2019 Board Meeting
Board Meeting Calendar

Service Performance Report Fiscal Year 18-19
Capital Program: Update/Progress Report

Upon Motion by Director Rodriguez and seconded by Director Mulheren the Board
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approved Consent Calendar items 3, 4, 5, 6 unanimously by roll call vote. AYES:
Rodriguez, Cross, Tarbell, Gjerde, Mulheren NOES: 0, ABSTAIN: 0, ABSENT: Albin-Smith,
Mastin

ACTION & DISCUSSION
7. Unmet Needs
No items added to the Unmet Needs list.
8. Financial Statements July 2018 - January 2019

A. July 2018-January 2019 Balance Sheet
B. July 2018-January 2019 Profit & Loss Statement

The Board reviewed and discussed the 07/2018-01/2019 financial statements. No
action taken.

9. Preliminary Fiscal Year 2019-2020 Budget

Upon Motion by Director Cross, seconded by Director Rodriguez the Board
unanimously approved the Preliminary Fiscal Year 2019-2020 Budget by roll call vote.
AYES: Rodriguez, Cross, Tarbell, Gjerde, Mulheren NOES: 0, ABSTAIN: 0, ABSENT:
Albin-Smith, Mastin

10. Consideration of Amendment to MTA Personnel Policies and Procedures
Section 7.5.1 Catastrophic Leave Fund Policy

Upon Motion by Director Cross and seconded by Director Rodriguez the Board
approved the amendment to Policy and Procedure Section 7.5.1 Catastrophic Leave
Fund Policy with the following amendments:

L Section 7.5.1.3, paragraph 4, change “minimum” to “maximum”

2. Section 7.5.1.4, paragraph 2, insert “and” in between supervisor and
MTA’s General Manager.

. Section 7.5.1.5.2 add paragraph “MTA may authorize CLF utilization in
the event Workers Compensation does not provide 100% of employees
normal salary.”

4. Add header “7.5.1.6 — FMLA AND UTILIZATION OF CLF”

Motion carried unanimously by roll call vote: AYES: Rodriguez, Cross, Tarbell, Gjerde,
Mulheren NOES: 0, ABSTAIN: 0, ABSENT: Albin-Smith, Mastin

e e e e e e e e ———— ey
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11. Amendment to Previously Adopted Resolution # 2019-03 - Authorization for the
Execution of the Certifications and Assurances and Authorized Agent Forms for
the Low Carbon Transit Operations Program (LCTOP)for the following project(s):
Capital Purchase of an All-Electric Transit Bus. Amend dollar amount to reflect
$70,091.

Upon Motion by Director Rodriguez and seconded by Director Gjerde the Board
approved Amended Resolution No. 2019-03 authorizing General Manager to execute
the Certifications and Assurances and Authorized Agent Forms for the Low Carbon
Transit Operations Program (LCTOP) for the following project(s): Capital Purchase of
an All-Electric Transit Bus $70,091, unanimously by roll call vote. AYES: Rodriguez,
Cross, Tarbell, Gjerde, Mulheren NOES: 0, ABSTAIN: 0, ABSENT: Albin-Smith,
Mastin

12. Discontinuation of General Public Paratransit Vehicle (GPPV) Certificate
Requirement for Transit Vehicle Operator

Upon Motion by Director Rodriguez and seconded by Director Cross the Board
approved discontinuation of General Public Paratransit Vehicle (GPPV) Certificate
requirement for Transit Vehicle Operator unanimously by roll call vote. AYES:
Rodriguez, Cross, Tarbell, Gjerde, Mulheren NOES: 0, ABSTAIN: 0, ABSENT: Albin-
Smith, Mastin

13. Management Reports

Carla Meyer, MTA General Manager, reported that LCTOP funds can be rolled forward
for 3 years and as early as 2021 MTA will have $228,000 accessible as local match for
the purchase of electric buses and the Volkswagen Settlement funds can be applied
for on a first-come first-serve basis, and may provide $160,000, per bus, to purchase
electric buses.

Bob Butler, Maintenance Manager, reported that he has been working on
implementation of the new maintenance software and that finalization of
implementation will be postponed until all maintenance staff is available to be involved
with the process.

Bob also reported that he is working with Sonoma Clean Power, City of Petaluma, City
of Santa Rosa, Sonoma County Transit under a grant given to Sonoma County Clean
Power to conduct a study for implementation and infrastructure of electric buses.

He also reported that Gillig, MTA’s bus supplier, is willing to provide a letter of support
and partner with MTA for a 35-foot electric bus pilot project under the Low to No
Emission Vehicle Grant. He also reported that MTA has been working with Phoenix
Bus and Green Power Motors on a possible joint pilot project for cutaway buses that
could be funded with VW Settlement funds.

e e e re—— e
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14. Matters from Directors

No reports
ADJOURN

Vice Chair Tarbell adjourned the meeting at 2:45 p.m.

R ——————————
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Board of Directors Meeting Schedule

Last Wednesday of every month - 1st Wednesday of the month in December
Subject to Change

Video Conference

Date Time Location With Major Agenda Items
July 25 130 Willits only 2018/19 Transit Needs:Willits
Cancelled - Lack of Quorum
September 26 130 Fort Bragg Ukiah 2018/19 Transit Needs: Fort Bragg
October 31, meeting rescheduled to November 7, 2018
Cancelled - Lack of Quorum
Nevember 7 130 Ukiah FortBragg 2018/19 Fransit Needs
December 5 130 Ukiah Fort Bragg 2018/19 Transit Needs: Ukiah
January 30 130 Fort Bragg Ukiah 2019/20 Transit Needs: Ft Bragg
2019/20 Transit Needs: Willits
February 27 130 Willits only Initial 2019/20 Budget Discussion
2019/20 Transit Needs: Ukiah
March 27 130 Ukiah Fort Bragg DRAFT 2019/20 Budget & Claim
April 24 130 Point Arena only 2019/20 Transit Needs: Point Arena
May 29 130 FortBragg Ukiah General Manager Evaluation
General Manager Contract
June 26 130  Ukiah Fort Bragg FINAL 2019/20 Budget
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FY 18-19 RIDERSHIP PERFORMANCE BY ROUTE

%

JULY | AUG | SEPT | OCT | NOV | DEC | JAN | FEB | MAR | APR | MAY | JUN | z0ts1ovm |z017.18vm0 | #change | ™
01 - Willits Local 850 | 877 | 817 | 910 | 712 | 805 | 940 | 814 | 887 7612 | 8495 | (883) | -10%
03 - Ukiah - DAR 1219 | 1290 | 1180 | 1298 | 1231 | 1170 | 1404 | 1280 | 1462 11534 | 10877 | 657 | 6%
04 - Fort Bragg - DAR 1185 | 1299 | 1164 | 1322 | 1085 | 1241 | 1209 | 1138 | 1269 10912 | 5298 | 1614 | 17%
05 - BraggAbout 1269 | 1542 | 1656 | 1714 | 1515 | 1476 | 1309 | 1493 | 1429 13403 | 13632 | (229) | -2%
07 - Jitney 267 | 295 | 269 | 424 | 305 | 281 | 310 | 253 | 375 2773 | 1873 | 906 | 48%
08 - Ukiah Evening 799 | 1016 | 1034 | 1253 | 807 | 757 | 1016 | 849 | 1146 8677 | 6022 | 2,655 | 44%
09 - Ukiah Local 9199 | 10377 | 10154 | 11902 | 8704 | 8600 | 9533 | 8875 | 9023 86367 | 84422 | 1,945 | 2%
20 - Willits - Ukiah 2263 | 2437 | 2630 | 3446 | 2445 | 2081 | 2696 | 2589 | 2799 23386 | 23862 | (476) | -2%
60 - Coaster 826 | 932 | 1013 | 1134 | 855 | 869 | 974 | 836 | 934 8373 | 8655 | (282) | -3%
64 - Ukiah to Fort Bragg 449 | 475 | 441 | 421 | 375 | 387 | 309 | 329 | 406 3592 | 3544 | 48 1%
65- CC Rider 1026 | 1020 | 1034 | 1042 | 1020 | 913 | 806 | 783 | 932 8576 | 9190 | (614) | -7%
65A - New Route 65 666 | 815 | 613 | 687 | 609 | 606 | 546 | 451 | 481 5474 | 5757 | (283) | -5%
74 - Saturday Gualala-Ukiah | 101 | 76 70 89 | 63 | 81 | 46 | 91 97 714 854 | (140) | -16%
75 - M-F Gualala to Ukiah 669 | 748 | 734 | 907 | 712 | 571 | 634 | 449 | 542 5966 | 6386 | (420) | 7%
95-Pt. Arenato SantaRosa | 659 | 512 | 436 | 502 | 401 | 452 | 358 | 303 | 374 3337 | 3955 | 42 1%
97 - Redwood Coast Regional | 223 | 273 | 262 | 261 | 224 | 244 | 243 | 220 | 261 2211 | 2724 | (513) | -19%
Monthly Totals 21670 | 23984 | 23507 | 27312 | 21063 | 20534 | 22333 | 20753 | 22417 203573 | 199546 | 4,027 | 2%
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From:
Date:
Subject:
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MTA Board of Directors

Carla Meyer, General Manager

April 24, 2019

Capital Program: Progress Report

This report is consistent with the capital budget dated June 2018/19

2017-18 Projects Cont.

RouteMatch Fixed Route GPS Dispatching Software $268,613

Action:

7-25-17: The MCOG Board of Directors unanimously voted to provide one-time
excess LTF funds in the amount of $380,000 to supplement the MTA purchase
of Fixed Route AVL.

8-10-17: Contract for MTA and RouteMatch signed, project commences.
Hopeful operational date within 120 days.

9-20-17: RouteMatch Fixed Route AVL, Push to Talk Kickoff meeting
completed; RouteMatch staff to arrive at MTA second week in October for initial
fleet assessment and installation process begins.

10-12-17: RouteMatch staff on-site for fleet assessment and data entry for
fixed route assessment.

6-26-17: Project presented to the MCOG Transit Performance Committee for
review and comment. Sent on to MCOG for approval of use of one-time excess
LTF funds for purchase of RouteMatch AVL and Push to Talk software which
will eliminate the need for continued work with Fisher Communications.
Jan./Feb 18: MTA was contacted by Fisher Wireless who has now updated to
digital radio. In review of their proposal and learning that the RouteMatch Push
to Talk was still a prototype program, MTA contracted with Fisher Wireless to
install digital radio’s in the fleet. The installation is completed, the reception is
exceptional. The remaining decision on radio consoles replacement will be
forthcoming upon review of cost savings and discussion with the MCOG.
However final design on the fare methodology has been agreed to and
installation of the GPS and tablets for fixed route is scheduled for early March,
2018.

March 28, 2018: Due to delay in tablet installation, RouteMatch fixed route
database development, MTA is not expected to go “live” in April, 2018.

May 30, 2018: Ongoing install issues with RouteMatch has pushed the
RouteShout“Go Live” date out until resolution of all issues involved.

June 20, 2018: New server install at RouteMatch this weekend, freeing up
additional space for MTA. In the interim, we are experiencing significant
system stability.

July/August 2018: RouteMatch staff in conjunction with MTA staff worked to
resolve remaining stability issues with system. System stability increased
significantly.

September 13, 2018: Conference call with MTA staff and RouteMatch staff
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resolving few remaining issues. Next step in Sept/Oct. will be the development
and ‘Go Live’ for passenger amenity ‘RouteShout’.

September 17, 2018: GM conference call with Teague Kirkpatrick from
RouteMatch to complete final change order and finalize for payment.
December 1, 2018: Payment finalized. Final Phase is rollout of RouteShout.
January 23, 2019: Few remaining tweaks are being worked out. MTA will
rollout RouteShout in February 2019.

February, 2019: RouteShout delayed until March-April, 2019

Managed IT Care $80,437

Action:

Problems:

FY 2018/19

The MTA IT system was currently developed by in-house staff and local
vendors. The original server is at maximum capacity is now being backed up by
an external hard drive. Estimated 6 months longevity. Through application for
Prop 1B Safety and Security funds, MTA has contracted for a complete revamp
of the IT network to include non-existing firewalls, off-site backup of data and
utilization of fiber optic.

Awaiting MCOG Board Resolution approval for access to the funds on October 2,
2017, delaying implementation. However, with the project already approved, it is
hoped that after receipt of the resolution, funding will be expedited.

10-02-17: MCOG Board of Directors approved allocation of Prop1B Safety and
Security funds.

10-09-17: Receipt of signed resolutions; grant documents mailed to Cal-OES
Jan 2018: MTA was hit with high tech ransomware and the existing service is
shutdown. Decision on the final vendor for the managed care will be decided
next week. Unfortunately, due to an error at the State Controller’s office arrival of
the Cal-OES approved grant funds could be delayed 2 more months. Staff is
discussing alternatives and will present to the Board.

March 2018: Three bids have been obtained from IT managed care providers.
MTA has selected Comer Technology Group from Chico, CA for the managed
care. MTA is still awaiting the delayed Cal-OES approved grant funds from the
State Controller’s office.

May 30, 2018: Cal-OES funds have arrived, contract with Comer Technology
group has been prepared and awaiting final signatures.

June 17, 2018: Contracts signed, first payment installs to Comer Technology.
Server on order, estimated 4 weeks to delivery.

August, 2018: Comer Technology installed new server and other necessary
equipment. Transition from old server and individual computers begun...project
delayed until completion of Finance Audit (just in case)

September, 2018: Installation continued. Expected completion date, October,
2018.

November 28, 2018: 90% of transition to new server is completed. Remaining
is the Finance software.

December, 2018: Transition completed. PROJECT COMPLETED.

Maintenance Fleet Software — Electronic Zonar Pre-Trip Technology $80,437
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The current maintenance/facilities software utilized is outdated and no longer
supported. MTA has received Cal-OES funds to purchase new updated
maintenance and facilities tracking software. In addition, we will be looking for a
maintenance software which interfaces with Zonar Pre-Trip Technology devices.
Zonar is a wireless device that scans chips at various locations on a bus in live-
time for pre and post trips. The data is stored on the Cloud and is accessible
instantly.

September/October 2018: Research maintenance/facilities software programs,
request three (3) bids and select. Zonar is sole-source procurement as it is the
only technology vendor of this type.

December, 2018: Zonar bid completed. Final demo and decision for
implementation will be in January 24, 2019.

January, 2019: Purchase Order issued to Zonar for pre/post-trip inspection
devices. Staff is developing pre-check items for each zone on the coach.
Expected training and implementation, late Spring, early Summer, 2019

Dispatch Radio Console Replacement

Action:

The current MTA Dispatch consoles are large and outdated. After solicitation of
maintenance software and Zonar pre-trip devices, MTA will purchase new digital
consoles if budget allows.

January, 2019: Cal-OES funding for Zonar and Maintenance software utilized
all of the available funds. MTA will seek other funding source for new Dispatch
consoles.

Replacement Fixed Route Cutaway Buses (3)

Action:

MTA will replace buses 726, 727 and 730, currently in use for fixed route.
January, 2019: Maintenance Manager Bob Butler is researching CalACT bid for
available fleet replacement.

February, 2019: Order for two replacement cutaways buses has been
completed through CalACT consolidated bid.

Ukiah Senior Center Accessible Mini-Van

Action:

MTA will handle procurement process for the Ukiah Senior Center for purchase
of one accessible mini-van. This van will be utilized to resolve some of the FY
17-18 unmet needs.

October, 2018: Mini-Van has been ordered and awaiting arrival at MTA.
January, 2019: Creative Bus Sales failed to order van as had been submitted
by MTA. Order is pending as the mini-van available on the CalACT contract
does not fit the need of the Ukiah Senior Center.



AGENDA ITEM #7
April 24, 2019

2018-19 UNMET NEEDS REQUESTS

Date City Requestor Service Requested
2/28/2018 Willits Saprina Rodriguez Brooktrails
2/28/2018 Willits Saprina Rodriguez Sherwood Bus Transportation
2/28/2018 Willits Saprina Rodriguez Laytonville/Covelo Service
2/28/2018 Willits Saprina Rodriguez High School Service
2/28/2018 Willits Saprina Rodriguez Willits Senior Center Request more LTF funding
2/2//2018 Fort Bragg Jim Tarbell #60 Route on Sundays
Bus stop on E Gobbi at Senior mobile home
4/16/2018 Ukiah Facebook us stop ! ! !
park
#20 to run to Forks and Calpella in evening and
5/19/2018 Ukiah Facebook u pefiain evening
on Saturday.
More evening transportation from Ukiah to
Willits to get le h h k and
5/19/2018 Willits/Ukiah Facebook 1TIts 10 g€t people home who work an
disabled persons workshops and meetings past
the last bus.
6/5/2018 Connie Chan Iphone Add more service on Talmadge Road for those
that cannot walk very far.
Saturday Route #20 that provides service
6/6/2018 Linda Davidson Facebook uraay nou provi Vi
between Redwood Valley and MC.
6-8AM Route #60 from Santa Rosa North to
6/9/2018 Jason Morash Facebook ]
Ukiah
6/27/2018 Lloyd Cross Meeting CB(;iac‘jsgte services between Gualala area and south
Reconsider a pulse system at the Navarro
6/27/2018 Lloyd Cross Meeting Junction for buses to Fort Bragg, Ukiah, Gualala
and Point Arena.
20 tsh ted ice to Eagl
9/26/2018 Saprina Rodriguez Meeting b .ave requested service fo tagle
Peak school in Redwood Valley.
I d dtrips bet Ukiah and
1/30/2019 Julie Golden Meeting Rt
Hopland - evening, morning and weekend
I d kend dtrips bet Sant
1/30/2019 Tess Albin-Smith Meeting nereased weexend rotindirips between santa

Rosa and Fort Bragg

*not in priority order
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AGENDA SUMMARY REPORT

SUBJECT:

Adoption of Resolution 2019-05 Authorizing the Federal Funding under FTA
section 5311(f) (49 U.S.C. section 5311) with California Department of
Transportation

SUMMARY:

The Federal Transit Administration (FTA) Section 5311 formula funding program is
authorized by 49 United States Code (U.S.C) Section 5311. The 5311 program provides
supplemental funding for public transit service in non-urbanized areas which have
populations of fewer than 50,000 residents, as quantified by the United States Census
Bureau

The FTA apportions formula funds to each state on an annual basis. The California
Department of Transportation, Division of Rail and Mass Transportation (DRMT) is the
designated grantee for California. The DRMT Rural Transit and Intercity Bus Branch
manages the 5311 and 5311(f) programs.

e 15% Intercity Bus Program -- This funding share is apportioned to the Rural
Intercity Bus Program (known as FTA 5311(f)).

MTA has applied for and been awarded two 5311(f) grants to fund the intercity route
from Mendocino to Santa Rosa.

The next call for projects is due by May 8, 2019. A total of 5.9 million in competitive
funding is available statewide.

STAFF RECOMMENDATION:

Adopt Resolution 2019-05 Authorizing the Federal Funding under FTA
section 5311(f) (49 U.S.C. section 5311) with California Department of

Transportation

ATTACHMENTS:

Resolution 2019-05
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State of California
Division of Rail and Mass Transportation

Mendocino Transit Authority
RESOLUTION NO. 2019-05

RESOLUTION AUTHORIZING THE FEDERAL FUNDING UNDER FTA SECTION 5311 (49 U.S.C. SECTION
5311) WITH CALIFORNIA DEPARTMENT OF TRANSPORTATION

WHEREAS, the U. S. Department of Transportation is authorized to make grants to states through the Federal Transit
Administration to support capital/operating assistance projects for non-urbanized public transportation systems under
Section 5311 of the Federal Transit Act (FTA C 9040.1F and FTA C 9050.1); and

WHEREAS, the California Department of Transportation (Department) has been designated by the
Governor of the State of California to administer Section 5311 grants for transportation projects for
the general public for the rural transit and intercity bus; and

WHEREAS, Mendocino Transit Authority desires to apply for said financial assistance to permit operation of
service/purchase of capital equipment in Mendocino and Sonoma Counties; and

WHEREAS, the Mendocino Transit Authority has, to the maximum extent feasible, coordinated with other
transportation providers and users in the region (including social service agencies).

NOW, THEREFORE, BE IT RESOLVED AND ORDERED that the Mendocino Transit Authority Board of
Directors does hereby Authorize the General Manager, to file and execute applications on behalf of with the
Department to aid in the financing of capital/operating assistance projects pursuant to Section 5311 of the
Federal Transit Act (FTA C 9040.1F and FTA C 9050.1), as amended.

That the General Manager is authorized to execute and file all certification of assurances, contracts or agreements or
any other document required by the Department.

That the General Manager is authorized to provide additional information as the Department may require in
connection with the application for the Section 5311 projects.

That the General Manager is authorized to submit and approve request for reimbursement of funds from the Department
for the Section 5311 project(s).

PASSED AND ADOPTED by the Mendocino Transit Authority Board of Directors of Mendocino County, State of
California, at a regular meeting of said Commission or Board Meeting held on the by the following vote:

AYES:
NOES:
ABSTAIN:
ABSENT:

(Please Print)
Name: Title:

Signature: Date:
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AGENDA SUMMARY REPORT

SUBJECT:

Adoption of Resolution No. 2019-06 Authorizing the General Manager to Conduct a
Section 218 Social Security Benefits Division Election.

SUMMARY:

At its January 30, 2019 Board meeting, the Board authorized the General Manager to
begin the Section 218 Agreement process for Social Security only. MTA has an
existing Medicare only Section 218 Agreement which became effective November 1,
2000.

The first step in the process is adoption of a resolution which will enable MTA to initiate
a division election among current employees to determine employee interest in
participating in a Section 218 Social Security Agreement.

Under the divided vote procedure, each employee who is a member of CalPERS on
the election date will make an individual choice as to whether they personally want to
be covered under Social Security. All new employees as of July 1, 2019 will be
covered on the date they become members of the retirement system.

STAFF RECOMMENDATION:

Adopt Resolution No. 2019-06 Authorizing the General Manager to Conduct a
Section 218 Division Election for Social Security Benefits Agreement.

ATTACHMENTS:

1. Resolution No. 2019-06
2. Procedures for Conducting a Division of Retirement System for Social Security Coverage
3. Code of Regulations Title 2 Article 2. Election Procedures for Local Public Agencies
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RESOLUTION #2019-06

WHEREAS, Mendocino Transit Authority hereinafter designated as "Public Agency",

desires to establish a "deemed" retirement system pursuant to Section 218(d)(6) of the Federal

Social Security Act composed of positions of members of the California Public Employees'

Retirement System hereinafter designated as "Present Retirement System", desiring coverage,

and to include services performed by individuals employed by the Public Agency in positions
covered by said "deemed" retirement system, as members of a coverage group established by
Section 218(d)(4) of said Act, in the California State Social Security Agreement of March 9, 1951,
providing for the coverage of public employees under the insurance system established by said

Act as amended; and

WHEREAS, State and Federal law and regulations require, as a condition of such
coverage, that a division be authorized by the Board of Administration, Public Employees'

Retirement System; and

WHEREAS, it is necessary that the "Public Agency" now designate any services which it
desires to exclude from coverage with respect to such coverage group under said insurance

system; and

WHEREAS, it is necessary for the Public Agency to set forth the modification, if any, of
the benefits and contributions under the Present Retirement System that may result from

coverage under the said insurance system with respect to such coverage group;

NOW, THEREFORE, BE IT RESOLVED, that the Board of Administration, Public Employees'

Retirement System, be and hereby is requested to authorize the foregoing division; and

Page 1 of 4 SOCIAL SECURITY DIVISION VOTE RESOLUTION



BE IT FURTHER RESOLVED, that upon receipt of authorization from the Board of
Administration a division shall be conducted in accordance with the requirements of Section
218(d) of the Social Security Act, and applicable State and Federal laws and regulations; that
each eligible member of the Present Retirement System at the time of the division shall be
furnished a form to permit the member to elect whether or not his services should be excluded
from or included under the said California State Social Security Agreement as hereinbefore
provided; with such coverage effective as to services performed on and after July 1, 2019; and

BE IT FURTHER RESOLVED, that the following services with respect to said coverage
group of the Public Agency shall be excluded from coverage under said agreement:

1. All services excluded from coverage under the agreement by Section 218 of the

Social Security Act; and
2. Services excluded by option of the Public Agency (Check a. or b.; fill in part b if
checked):
X a. No optional exclusions desired.

|:| b. Service performed:

Page 2 of 4 SOCIAL SECURITY DIVISION VOTE RESOLUTION
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BE IT FURTHER RESOLVED, that with respect to the said coverage group the benefits and
contributions of the Present Retirement System shall not be modified in any way;and

BE IT FURTHER RESOLVED, that notice of the division shall be given to members of the
Present System not less than ninety days prior to the date of the division; provided, however,
that notice shall be given to employees becoming members of the Present Retirement System
after the date of such notice up to and including the date of the division on the date on which

they attain membership in the system; and that Carla Meyer, General Manager is hereby

designated and appointed to conduct such division on behalf of the Public Agency in
accordance with law, regulations, and this resolution, including the fixing of the date and the
giving of proper notice thereof to members of the Present Retirement System and to all such

eligible employees; and

BE IT FURTHER RESOLVED, that the Public Agency will pay and reimburse the State at
such time and in such amounts as may be determined by the State the approximate cost of any

and all work and services relating to such division.

Adopted by the Mendocino Transit Authority Board of Directors at a regular meeting held on
April 24, 2019 by the following roll call vote:

AYES:
NOES:
ABSTAIN:
ABSENT:

Presiding Officer

Mendocino Transit Authority
Official Name of Public Agency

Date

Page 3 of 4 SOCIAL SECURITY DIVISION VOTE RESOLUTION
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CERTIFICATION

|, Heather Lindsteadt, Clerk of the Board of the Mendocino Transit Authority, State of California,

do hereby certify the foregoing to be a full, true, and correct copy of Resolution No. 2019-06

adopted by the Board of Directors of the Mendocino Transit Authority at the regular/special

meeting held on the 24" day of April , 2019, as the same appears of record in my office.

Signature:

Title:

Date:

Page 4 of 4 SOCIAL SECURITY DIVISION VOTE RESOLUTION
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STATE OF CALIFORNIA
SOCIAL SECURITY PROGRAM FOR CALIFORNIA PUBLIC AGENCIES

PROCEDURES FOR CONDUCTING A
DIVISION OF RETIREMENT SYSTEM FOR SOCIAL SECURITY COVERAGE

The procedures described herein are primarily based on Sections 22150, 22151, 22151.1 and 22152 of
the California Government Code, Sections 598.60 through 598.68 of the California Code of Regulations,
and Section 218(d) of the Social Security Act.

THE TERM "MEMBER" APPLIES TO ALL PERSONS ELIGIBLE TO JOIN THE RETIREMENT SYSTEM, WHETHER
OR NOT THEY HAVE ELECTED TO JOIN. (Section 22015 of the Government Code)

1.

SOC-Info

The governing body of the Public Agency initiates the Division procedures by adopting a
resolution provided by State Administrator to:

Request authorization to divide the Public Agency's retirement system;
Establish the effective date of Social Security coverage;
State which exclusions from Social Security coverage are to be requested;

Name the Local Division Officer who will conduct the Division on behalf of the Public
Agency; and

Specify the plan of combination of Social Security and the present retirement system,
(i.e., supplementation, coordination, etc.).

The Public Agency submits to the Board of Administration, California Public Employees’
Retirement System, State Social Security Administrator Program, P. O. Box 720720, Sacramento,
California 94229-0720:

One copy of the resolution requesting authorization to conduct the Division. The State
authorizes the Division and appoints a State Supervisor. The Public Agency is advised of
the authorization and appointment;

A list of all positions established in the Public Agency, whether or not they are subject to
the retirement system. The Public Agency will be advised which positions are considered
Police and Fire positions; individuals in Police and Fire positions are not eligible to vote
in the Division; and

A completed coverage questionnaire.

State Administrator will provide the Public Agency with a draft of the Notice of Division,
Statement of Information and Plan of Procedure to be completed and returned for approval.

DIVISION ELECTION PROCEDURES
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The Public Agency establishes the date on which the Division will be held. The Division must be
held no less than 90 days after the date the Notice of Division is distributed to eligible
employees. The Local Division Officer prepares and submits to the State Supervisor for approval:

a. A proposed Notice of Division to be given to eligible members of the retirement system;

b. A proposed Statement of Information to employees to inform them of the rights and
benefitswhich will accrue to them and to their dependents and survivors, and the
liabilities to which they will be subject, if their services are covered under Social
Security. The Statement must include a general explanation of the modified retirement
system that may result from Social Security coverage; and

C. A proposed Plan of Procedure to be followed in the conduct of the Division.

NOTE: The State Administrator must receive the completed Plan of Procedure and
Notice forms at least 3 weeks prior to the date the Public Agency intends to distribute
them to the eligible members. The Public Agency should allow time to prepare its final
copies, arrange for distribution, etc.

After receiving approval by the State Supervisor of the Notice, Statement, and Plan, the Local
Division Officer may distribute the Notice and Statement of Information to members of the
retirement system. Notice must be given to members of the retirement system on leaves of
absence and to all employees becoming members of the retirement system up to and including
the date of Division.

If any doubt arises as to an employee’s eligibility to participate in the Division, a Notice and
Statement should be given to the employee; his or her status can be resolved later. Under
Section 598.64 of the California Code of Regulations, notice must be given by personal delivery
or by first class mail and must be posted on all bulietin boards maintained by the Public Agency
to give notices to employees.

On the date established for the Division, each member of the retirement system eligible to vote
is to be supplied with a Division election form, approved by the State Supervisor, for each
member to indicate whether he or she wishes to be covered by Social Security. If the form is
supplied by mail, it must be sent by first class mail and must be accompanied with a stamped
return envelope and instructions as to the date it must be postmarked and the address to which
it must be returned.

On the date of the Division, the Local Division Officer establishes a list of eligible members of the
retirement system. To be eligible to participate in the Division, an employee must be a member
of and in a position covered by the retirement system on the date of the Division. Members who
fall within coverage exclusions elected by the Public Agency are not eligible.

Section 598.65 of the Administrative Code requires the return of the Division election form

within ten days of the division date. Failure to return a properly executed form by such time is
considered an election to be included in the group that does not desire Social Security coverage.

DIVISION ELECTION PROCEDURES
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8. At the close of the Division period, the Local Division Officer will:
a. Certify the Completion of the Division procedures to the State Supervisor.
b. Prepare a certified list of persons who were eligible to receive a Division election form

and indicate the choice made by each individual as follows:

YES - Members who chose to be covered under Social Security.
NO - Members who chose not to be covered under Social Security.
NR - Members not returning the Division election form.

C. Send the list and all returned Division election forms to the State Supervisor for
certification to the Board of Administration of the California Public Employees'
Retirement System, to be maintained as a permanent record by the Board.

d. To avoid misunderstanding, notify each member on the list who will not be covered
under Social Security.

9. After the ten-day Division period, the governing body of the Public Agency may officially request
Social Security coverage by adoption of a resolution and execution of an agreement with the
State. The resolution and coverage agreement documents necessary for the Public Agency's
governing body to formally request coverage will be provided.
a. The following will be sent to the State Administrator:

(1) The original and one certified copy of the Resolution (PERS-SOC-33D).

(2) The original and one signed copy of the Application-Agreement (PERS-SOC-32D).

b. The request will extend Social Security coverage to:
(1) All retirement system members who chose Social Security during the Division;
and
(2) All new and reinstated employees who become members of or qualify for
membership in the retirement system (except Police and Fire) after the Division
date.
10. After the State executes the agreement with the Public Agency, an executed capy will be

returned to the Public Agency. The State will then request inclusion of the Public Agency in the
master Social Security agreement between the State and the Federal Government.
Accompanying the State's request will be a certification to the Federal Government of the
proper conduct of the Division.

SOC-Info DIVISION ELECTION PROCEDURES
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The Public Agency will be officially in the Social Security program as of the date the request for
coverage is approved by the Federal Government. The Public Agency will be notified by the
State of the date and it will be assigned an employer identification number for Social Security
purposes. Tc be eligible for retroactive coverage, the members must be in an employment
relationship on the Federal approval date.

If the retirement formula is to be changed from Full to Modified, upon the Federal approval for
coverage, the governing body of the Public Agency may then proceed to amend its CalPERS
contract. Modified CalPERS member contributions may be effective no earlier than the date the
federal government approves the agreement to include the Public Agency in the program.

All Social Security taxes will be deposited directly to the Internal Revenue Service. The Internal
Revenue Service will provide reporting information.

EFFECTIVE DATE OF COVERAGE

Coverage may be requested retroactive to five years prior to the first year in which all coverage
procedures, including Federal approval, are completed, or any date thereafter. Both the
employer and employee will be required to pay Social Security and Medicare contributions
retroactive to the effective date of coverage. Your local Social Security office can give you
information on the effect of retroactive coverage on Social Security benefits.

If the modification is to correct erroneous reporting, the effective date of the Agreement would
be the date when the error first occurred.

OPTIONAL EXCLUSIONS

The following optional exclusions are the only ones permitted. Some of them can be further
divided into specific classes. The Public Agency should contact State Social Security
Administrator’s Office if it desires to exclude a specific class of positions to insure proposed
exclusion is acceptable under the Social Security Act. It is suggested that you do not request an
optional exclusion that does not apply to your agency. Aiso, piease keep in mind, that under
these "Division" procedures, only members of a retirement system and optional non-members
are involved.

The Public Agency may request exclusion of the following services:

a. All classes of elective positions or one or more of the following classes of elective
positions: legislative, executive, and judicial.

b. All classes of part-time positions, or certain specific classes of part-time positions, such
as part-time clerical positions. If any part-time positions are excluded, a definition of a

part-time position for Social Security purposes must be entered on the Applicant
Questionnaire. This is a permanent definition.

DIVISION ELECTION PROCEDURES
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All classes the compensation for which is on a fee basis. A fee basis position is one for
which compensation is by fees received for specific services in the discharge of public
duties, such as sometimes occurs with a justice of the peace, or building inspector. If

you wish to request the "fee-basis" exclusion, please contact the State Social Security
Administrator’s Office.

Agricultural labor, as the term is defined in the Social Security Act, if such work would be
excluded if performed for a private employer.

Student services if such work would be excluded if performed for a private employer.
The student exclusion applies only to certain student nurses and to students who are
employees of the school they are attending. It does not apply to students working in a
city library or recreation department, for example.

Your local Social Security office will answer gquestions relating to Social Security benefits.
Questions relating to the Division procedures should be directed to:

CalPERS - State Social Security Administrator Program
P.0. Box 720720
Sacramento, Ca 94229-0720

Telephone: (916) 795-0810

DIVISION ELECTION PROCEDURES
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STATE OF CALIFORNIA
SOCIAL SECURITY PROGRAM FQR CALIFORNIA PUBLIC AGENCIES

Abstract from Title 2, California Code of Regulations
Article 2. Election Procedures for Local Public Agencies

ADOPTION OF RESOLUTION. Any public agency, as defined in Section 22009, et seq., of the
Government Code, except the State, desiring to hold an election, shall first adopt a resolution or
ordinance to do so. Such resolution or ordinance shall specify who are the employees eligible to
vote in such election, and shall designate by name and title the individual who will conduct the
election. Such resolution or ordinance shall establish the effective date upon and after which
services performed for such public agency shall be covered under the agreement under the
provisions of Section 218 of the Social Security Act. Such resolution or ordinance shall include a
request to the board for authorization to hold such election.

Two copies of such resolution, properly certified, shall be submitted to the board.

DATE OF ELECTION. Upon receipt of the board's authorization to hold an election, the public
agency shall set a date upon which its eligible employees shall vote in such efection. This date
may be set by the individual who will conduct the election, on behaif of such public agency.

SUBMISSION OF PROPOSED NOTICE AND PROCEDURE. The public agency shall prepare a notice
of election, specifying, among other matters, the time and place for voting. Such notice,
together with a proposed plan of procedure in the conduct of such election, shall be submitted
to the supervisor for approval.

NOTICE OF ELECTION. After approval by the supervisor of the notice and plan of election, the
public agency shall give such notice to all employees eligible to vote in the election. Notice of
election shall be given by either personal service or first-class mail, and in addition thereto, by
posting such notice on all bulletin boards maintained by such agency to give notices to
employees.

ELECTION BALLOTS. Ballots shall be furnished to all employees eligible to vote in such election,
and only to such employees. The ballots so furnished shall contain a statement of the question
to be voted upon in the election. Such question shall be in the words and figures contained in
the notice of election hereinabove mentioned. Provision shall be made for an indication by the
voter of a vote in either the affirmative or negative. The ballots shall be counted by or under the
supervision of the individual who conducts the election.

CERTIFICATION OF ELECTION.

(a) Upon completion thereof, the individual who conducts the election shall, if such be the
facts, certify to the supervisor that:

Code of Regulations (ELECTION})
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An election by secret written ballot was held on the question of whether service
in positions covered by the retirement system of the public agency should be
excluded from orincluded under the agreement under the provisions of Section
218 of Title Il of the Social Security Act;

An opportunity to vote in such election was given (and was limited) to eligible
employees;

Not less than 90 days’ notice of such election was given to all such employees;
Such election was conducted by him;

A majority of the eligible employees voted in favor of including service in such
positions under an agreement under said Section 218;

That with respect to such election the conditions specified in Section 218(d) of
the Social Security Act have been met, and that the protection afforded
employees in positions covered by the retirement system as to which such
election has been had, as well as those receiving periodic benefits under such
retirement system, will not be impaired as a result of making an agreement,
bringing such employees under Social Security in accordance with the declared
policy of the Congress set forth in Section 218(d) of the Social Security Act.

(b) Accompanying such certification, the individual who conducted the election shall
forward to the supervisor:

(1)
(2)
(3)

His affidavit of service and posting of the notice of election;
A certified copy of the notice of election; and

All balfots cast in the election.

(c)

(d)

Certification to Governor. The supervisor shall thereupon certify to the Governor or
such other state official designed by the Governor that such election has been
conducted and completed in full accordance with law and these regulations.

Destruction of Election Ballots. The ballots cast in the election shall be forwarded by the
supervisor to the office of the board, where such ballots shall be retained for a period of
30 days following acceptance by the Department of Health and Human Services of the
modification including in coverage under the federal-state agreement the retirement
system coverage group with respect to which the election was held. At the expiration of
the said 30-day period, the ballots shall be destroyed.

RATIFICATION. All action taken by any public agency in accordance with law and these
regulations, but taken before the formal adoption hereof, is hereby ratified, approved and

confirmed.
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STATE OF CALIFORNIA
SOCIAL SECURITY PROGRAM FOR CALIFORNIA PUBLIC AGENCIES

Abstract from Title 2, California Code of Regulations
Article 3. Division of Retirement Systems

AUTHORIZATION FOR DIVISION. The governing body of any public agency, as defined in
Section 22009 of the Government Code, except the State, may divide a retirement system
established by it into two parts in accordance with these rules, one part composed of
positions of members of such system who desire coverage under the Federal System, and the
other composed of positions of members who do not desire such coverage.

RESOLUTION REQUESTING DIVISION. Authorization shall be requested by a resolution
adopted by the governing body or such other officer or body as may be authorized or
directed by law to divide the system. The resolution shall include: (1) a designation of the
members, if any, who are excluded from participation in the division; (2) a designation by
name and title of the local division officer who will conduct the division; and (3) the effective
date on and after which services of members will be included in the federal system. The
resolution shall provide for reimbursement of estimated costs incurred by the State in
connection with the division and shall fix the date for the division or authorize the local
division officer to fix such date. Two copies of the resolution properly certified shall be filed
with the board.

EXECUTIVE OFFICER'S AUTHORIZATION. The Executive Officer, upon the filing of a resolution
complying with these regulations, shall authorize a division of the retirement system and
shall designate the State division supervisor to supervise the conduct of the division.

NOTICE OF DIVISION. The local division officer shall, upon issuance of the authorization,
prepare a notice of the division which shall contain among other matters the date of the
division and an explanation of the modification if any to be made in the retirement system as
it applies to public agency employees. He shall submit such notice together with the
proposed plan of procedure to the state division supervisor for approval. The approved
notice shall be given not less than 90 days prior to the date set for the division to all persons
who are eligible members of the system. Such notice shall also be given to each person who
becomes an eligible member after the notice date to and including the date fixed for the
division. Notice shall be given by personal delivery or by first-class mail and must be posted
on all bulletin boards maintained by the agency to employees.
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598.65 DIVISION ELECTION FORM. Each member of the retirement system on the division date shall
be supplied with a division election form devised or approved by the Executive Officer, Public
Employees' Retirement System, containing provisions for an election by the member whether
he desires to be or not to be included in the part of the system to be covered under the
Federal System. If supplied by mail, the form shall be sent by first-class mail. Failure to
execute and return a form indicating an election to be included in that part of the system to
be covered under the federal system on the division date or within 10 days or such longer
period thereafter as may be prescribed by the Executive Officer, shall be deemed an election
not to be included in such part, unless the board finds that failure was due to circumstances
beyond the control of the member.

598.66 CERTIFICATE OF CONDUCT OF DIVISION. Upon completion of division procedures in
compliance with these rules, the local division officer shall so certify to the state division
supervisor. He shall forward to the supervisor a certified list of the members eligible to
participate in the division and all election forms properly executed and returned by eligible
members in the division.

598.67 DIVISION SUPERVISOR'S CERTIFICATE. The supervisor of the division, upon receipt thereof
and upon finding that the division was conducted in compliance with applicable law and
these rules, shall approve the list and election forms and file the same in the office of the
board where they shall be maintained as a permanent record. He shall thereupon certify to
the Governor or to any such other State official designated by the Governor to make the
certification required in Section 218(d}(6) of the Federal Social Security Act with respect to
the division that:

(a) An opportunity to vote by written ballot on the question whether they wish to be
covered under the federal system was given to all individuals who were members of the
system at the time the vote was held;

(b) Not less than 90 days’ notice was given to all individuals who were members of such
system on the date the notice was issued;

(c) The vote was conducted under the supervision of the division supervisor; and

(d) All written election forms returned and approved by the supervisor, together with a list
of the members eligible to participate in the division, have been filed in the office of the
board.

598.68.  APPLICATION AND AGREEMENT. When the division supervisor's certificates have been filed,
the governing body of the public agency may submit an application and agreement to the
board for coverage under the federal system of the members of the system established by
these procedures composed of the members electing such coverage.
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