Agenda Item #2

Mendocino Transit Authority
Board of Directors Meeting
June 28, 2017
1:30 p.m.

MINUTES

Ukiah Valley Conference Center
200 South School Street, Ukiah, CA

Video Conferencing Location
190 East Spruce Street, Fort Bragg, CA

CALL TO ORDER

1. Chair Mastin called the meeting to order at 1:30 p.m.

ROLL CALL:

Directors Present at UVCC: Rodriquez (arrives at 1:35 p.m.), Cross, Mulheren,
Chair Mastin

Directors Present via Video Conference: Tarbell
Directors Absent: Peters, Gjerde

Staff Present: Carla Meyer, General Manager
William Smith, Operations Supervisor
Bob Butler, Maintenance Manager
John Pegan, Human Resource Manager
Rosalind Marshall, Interim Finance Manager
Jeffrey Beard, North Coast Supervisor
Heather Lindsteadt, Recording Secretary

Others: Loretta Ellard, MCOG

PUBLIC COMMENT

J. Arturo Reyes, Mendocino College President, and Jessica Silva, Mendocino College
Director of Community Relations and Communication, presented the Board members
and General Manager with a plaque recognizing and thanking them for their efforts in
providing Mendocino College students with the ability to utilize MTA'’s transportation
options for free. Mr. J. Arturo Reyes said that it has opened new horizons for the
students because not only does the free transportation get students to the college but



they can travel outside of Ukiah to places like Willits, Fort Bragg, and Santa Rosa. He
added that MTA'’s participation in the free ride program is invaluable.

Lindsey Guthrie, Executive Director of MCAVHN, addressed the Board to request
additional support from MTA to transport MCAVHN clients round-trip from Potter Valley
one day per week.

CONSENT CALENDAR

Minutes of May 31, 2017

Service Performance Report: September, October, and November 2016
Financial Report: No Report

Board Meeting Dates and Locations

Capital Program: Update and Progress Report

O oA wN

Upon Motion by Director Cross and seconded by Director Rodriquez Consent
Calendar items 2 through 6 were accepted as presented by roll call vote:

AYES: Cross, Tarbell, Rodriguez, Mulheren, Mastin
NO: None

ABSTAIN: None

ABSENT:  Peters, Gjerde

ACTION & DISCUSSION

7. Unmet Transit Needs

Addition of Potter Valley service, Brooktrails service, and Ukiah Shuttle service.
8. Review and Approve 2017-2018 Board Meeting Schedule

Iltem was tabled until July 2017 to allow for additional review and correction.

9. Review and Adoption of Resolution 2017-06 Approving an Application to
MCOG for FY15-16 Prop B Safety and Security Funds

William Smith, MTA Operations Supervisor, presented the Board with a
PowerPoint outlining security issues related to MTA’s Information Technology
(IT) infrastructure.

General Manager Meyer reported that a Request for Proposals (RFP) had been
issued requesting an assessment of MTA’s IT network. She also said that it is
necessary to present an $80,487 Prop 1B application to MCOG in August 2017
to secure the funding necessary to correct any critical weakness in MTA’s
internal network.



10.

Item was tabled until July 2017 due to absence of Resolution included in
background materials.

Review and Adoption of Resolution 2017-07 Approving the Fiscal Year
2017/2018 Final Operations and Capital Budgets

General Manager Meyer presented the FY 2017-2018 Final Budgets and
provided the Board a summary of specific budget line items. She said that the
Board will be provided an opportunity to review an updated budget once the new
accounting system is completed and has been utilized for a period of time.

Upon Action by Director Rodriguez, seconded by Director Mulheren the Board
adopted Resolution 2017-07 approving the Fiscal Year 2017-2018 Operations
and Capital Budgets by the following roll call vote:

AYES: Cross, Tarbell, Rodriguez, Mulheren, Mastin
NO: None

ABSTAIN: None

ABSENT: Peters, Gjerde

Director Mulheren leaves meeting at 3:05 p.m.

1.

Management Reports

General Manager Meyer reported that MCOG recently submitted a Rural
Planning Assistance (RPA) Grant Application which will provide MTA with
$75,000 to update its Short-Range Plan. She said that the Transit Productivity
Committee met and voted to recommend to the MCOG Board that the grant
funding for Fixed-Route and Push-to-Talk systems be approved. She said that
the Board Retreat is confirmed for October 18.

General Manager Meyer introduced Rosalind Marshall who has recently been
hired as MTA’s Interim Financial Manager.

Jeffrey Beard reported that he is conducting ride alongs with the new drivers and
all is progressing well.

William Smith said that he is optimistic about the future of MTA.

Bob Butler reported that he had received quotes from 2 companies for fiber optic
installation and the updated phone system. He said that hopefully the purchase
of new large van cutaway vehicles will be completed soon.

John Pegan reported that MTA is currently recruiting for new drivers as well as
an in-house recruitment for Relief Dispatcher, permanent Fiscal Manager,



Mobility Manager, and that he is preparing a future recruitment for an
Administrative Assistant.

12. Matters from Directors

Director Mulheren asked for a discussion related to the size of transit

vehicles and the need for the large coaches for particular routes and said that it
may be time to review ridership of particular routes and reexamine the size of
vehicle being used. She also said that she has been made aware of the possible
need for a local Ukiah Shuttle.

Director Tarbell reported on the status of the General Manager Evaluation and
asked if there was a need for Board discussion related to their findings. Chair
Mastin said that he thought the Committee was given the authority to complete
the evaluation without an agendized discussion of the matter. He also reported
that the move of the Casper MTA bus stop is working out well.

Director Rodriguez said that she would like to add Brooktrails to the Unmet

Transit Needs list. She also said that she is optimistic about the direction of MTA
and that the changes being implemented are positive.

Chair Mastin adjourned the meeting at 3:28 p.m.

Jim Mastin, Chair Heather Lindsteadt, Recording Secretary



AGENDA ITEM #3

RIDERSHIP PERFORMANCE BY ROUTE

T
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JAN FEB | MAR | APR | MAY | JUNE

01 - Willits Local 1081 1149 1283 1094 1475 1190
03 - Ukiah - DAR 1610 1558 1692 1553 1634 1761
04 - Fort Bragg - DAR 1343 1210 1486 1350 1309 1265
05 - BraggAbout 1475 1385 1839 1505 1907 1542
07 - Jitney 162 194 243 181 241 198
08 - Ukiah Evening 624 662 799 664 796 698
09 - Ukiah Local 9764 10056 12664 9879 10880 10318
20 - Willits - Ukiah 2324 2844 3188 2653 2649 2513
60 - Coaster 932 802 1073 859 1072 981
64 - Ukiah to Fort Bragg 1034 254 346 321 367 373
65 - CC Rider 760 750 908 915 978 969
65A - New Route 65 448 446 591 556 629 714
74 - Saturday Gualala-Ukiah 19 39 70 109 97 70
75 - M-F Gualala to Ukiah 526 407 797 599 780 562
95 - Pt. Arena to Santa Rosa 259 386 480 409 417 438
97 - Redwood Coast Regional 283 287 299 289 291 299

Monthly Totals 22644 | 22426 | 27758 | 22940 | 25222 | 23891







Agenda item # 5

28-Jun-17
Board of Directors Meeting Schedule
Last Wednesday of every month - 1st Wednesday of the month in December
Subject to Change
Video Conference
Date Time Location With Major Agenda Items
Cancelled due to lack of quorum
August 30 130 Point Arena only 2018/19 Transit Needs: Point Arena
September 27 130 Fort Bragg Ukiah 2018/19 Transit Needs: Fort Bragg
October 25 130 Ukiah Fort Bragg  2018/19 Transit Needs: Ukiah
November no meeting scheduled
December 6 130 Ukiah Fort Bragg  2018/19 Transit Needs: Ukiah
January 31 130 Fort Bragg Ukiah 2019/20 Transit Needs: Ft Bragg
2019/20 Transit Needs: Willits
February 28 130 Willits only - Initial 2018/19 Budget Discussion
2019/20 Transit Needs: Ukiah
March 28 130 Ukiah Fort Bragg  DRAFT 2018/19 Budget & Claim
April 25 130 Point Arena only 2019/20 Transit Needs: Point Arena
May 30 130 FortBragg Ukiah General Manager Evaluation
General Manager Contract
June 27 130 Ukiah Fort Bragg  FINAL 2018/19 Budget







Agenda Item # 6

To: MTA Board of Directors

From: Carla Meyer, General Manager
Date: August 30, 2017

Subj: Capital Program: Progress Report

This report is consistent with the capital budget dated June 2017/18

2016-17 Projects — Cont.

Two-way Radio Replacement incl. Dispatch Console (Prop 1B and STA) $451,635

Action: Video project was carried over to FY16/17 and is now complete.
The radio project continues to be problematic due to issues at repeater sites.
At the October, 2016 Board of Directors meeting, the Board unanimously
agreed to reprogram pending Safety and Security funds to purchase CAD
Dispatch software and pursue funding for radios at a later date. Potential
funding source is FY 15-16 Safety and Security grant funds.

Problems:  Significant delay from Fisher Wireless converting tower sites to digital. Delayed
project implementation.
2-22-17: Fisher has been moving ahead on tower conversion to digital.
However, Route Match (demand-response CAD) has a push to talk option on
the tablets to be installed for Dial-A-Ride. MTA is delaying conversion of
radio/dispatch console until further investigation of this option.
5-31-17: Project still delayed by Fisher Communications and pending Board
Decision to pursue alternative software options or patchwork existing system.
6-26-17: Project presented to the MCOG Transit Performance Committee for
review and comment. Sent on to MCOG for approval of use of one-time excess
LTF funds for purchase of RouteMatch AVL and Push to Talk software which
will eliminate the need for continued work with Fisher Communications.
7-25-17: The MCOG Board of Directors unanimously voted to provide one-time
excess LTF funds in the amount of $380,000 to supplement the MTA purchase
of Fixed Route AVL.
8-10-17: Contract for MTA and RouteMatch signed, project commences.
Hopeful operational date within 120 days.

Three Large Cutaway Buses $330,000

Action: Due to PTIMSEA Bond Sale schedules, MTA is receiving $87,606.70 within
30 days, with the remaining balance of $219,236.30 after the Spring Bond

Sale. While MTA had anticipated receiving all of the funding at once, waiting until the
Spring Bond Sale moves the award from $268,000 to $304,833. Preliminary vehicle
purchase requirements have begun, project will rollover to FY 2017/18.
2-23-17: MTA received $87,606.70 of the allocated revenues. Remaining funds are
due to arrive to MTA within the next 30-60 days.
6-19-17: Advised by CalTrans, remaining $219,236 to be sent out on 6/23/17.
6-29-17: Funds have been received, Purchase Order has been issued and vehicles are
on order.



RouteMatch Demand Response Software $80,000

Action: 5-18-17: Approval for project change from Cal-OES.
5-19-17: Contracts signed
6-16-17: Kickoff Meeting with Project Manager
6-20-17: Project Manager Daniel Mulkey at MTA to fully assess current operation
and start design of MTA IT system.
7-1-17: System design completed, equipment has been ordered. After arrival at
RouteMatch, they will enter data into software. Staff Training is being scheduled.
8-2/3-17: Staff training completed.
8-15-17: Dispatch/Bus Operator Go Live

Additional Trolley Purchase $175,139

Action: The original reason for purchasing an additional trolley was to have
a Trolley available at Christmas for both Ukiah and Fort Bragg. At this time
staff is delaying purchase until completion of Draft FY 2017/18 Budget. At that
staff will make a recommendation to the Board of Directors regarding purchase
of additional trolley.
6-19-2017: At this time, both the General Manager and Maintenance Manager
agree that purchase of an additional trolley for charter purposes is not
advisable. However, until complete transition of the current financials are
completed into QuickBooks and Capital funding accounts are clearly defined,
recommendation to the Board of Directors will be delayed until FY 18/19

Problems: Funding resources.

2017-18 Projects

Managed IT Care $80,437

Action: The MTA IT system was currently developed by in-house staff and local
Vendors. The original server is at maximum capacity is now being backed
up by an external hard drive. Estimated 6 months longevity. Through application
for Prop 1B Safety and Security funds, MTA has contracted for a complete
revamp of the IT network to include non-existing firewalls, off-site backup of
data and utilization of fiber optic.

Problems: Awaiting MCOG Board Resolution approval for access to the funds on October 2,
2017, delaying implementation. However, with the project already approved, it is
hoped that after receipt of the resolution, funding will be expedited.



AGENDA ITEM #8

Y%
TO: MTA Board of Directors o il
FROM: Carla Meyer, General Manager
RE: FY 2017/18 Board of Directors Meeting Schedule
DATE: August 30, 2017

The FY 2017/18 Board of Directors Meeting Schedule is the same as has been presented in previous
years. As was discussed at the May, 2017 Directors Meeting, the scheduled date will continue to be

the last Wednesday of each month.

This schedule allows MTA to conduct Unmet Needs Hearings in all the communities listed in the Joint
Powers Agreement and also contains reminders for Budget Claims, Preliminary Budget, Final Budget
Presentation and the annual General Manager Evaluation.

Recommendation: Review and approve the FY 2017/18 Board of Directors Meeting Schedule.



28-Jun-17

Board of Directors Meeting Schedule

Last Wednesday of every month - 1st Wednesday of the month in December
Subject to Change

Video Conference

Date Time Location With Major Agenda Items
2017
July 26 130 Willits only 2018/19 Transit Needs:Willits
August 30 130 Point Arena only 2018/19 Transit Needs: Point Arena
September 27 130 Fort Bragg Ukiah 2018/19 Transit Needs: Fort Bragg
October 25 130 Ukiah Fort Bragg  2018/19 Transit Needs: Ukiah
November no meeting scheduled
December 6 130 Ukiah Fort Bragg  2018/19 Transit Needs: Ukiah
January 31 130 Fort Bragg Ukiah 2019/20 Transit Needs: Ft Bragg
2019/20 Transit Needs: Willits
February 28 130 Willits only Initial 2018/19 Budget Discussion
2019/20 Transit Needs: Ukiah
March 28 130 Ukiah Fort Bragg  DRAFT 2018/19 Budget & Claim
April 25 130 Point Arena only 2019/20 Transit Needs: Point Arena
May 30 130 FortBragg Ukiah General Manager Evaluation
General Manager Contract
June 27 130 Ukiah Fort Bragg  FINAL 2018/19 Budget

Prli2




Agenda ltem # 9

P
To: MTA Board of Directors 2

From: Carla A. Meyer, General Manager
Date: August 30, 2017
Subject:  Application for FY15/16 Prop1B Safety and Security Funds

Proposition 1B made available statewide $900,000,000 in bond funds over ten (10) years
starting in FY 07/08 to improve transit safety and security. Because MTA is the only transit
agency in Mendocino County the entire $80,487 is available only to us.

At the October, 2016 Board of Directors meeting, Resolution 2016-16, was approved
authorizing the General Manager to apply for FY 2014-15 Safety and Security Grant Funding
for RouteMatch Computer Aided Software for the demand response (Dial-A-Ride) program.

MTA has two more cycles of Safety/Security Funding available, FY 2015-16 for $80,487 and
the FY 16/17 for approximately $64,389. While both projects have been available for
application for the last six (6) months, prior to making recommendations to the Board of
Directors for the best utilization of these funds, assessment of MTA’s needs was necessary.

In April, 2017 MTA conducted a Request for Bid’s from qualified Managed IT Firms. The only
firm that was willing to provide managed care in the Mendocino County area is Coastal
Business Systems located in Redding, Eureka and Chico CA. However, in checking with other
known Managed IT Providers, they come highly recommended. '

In June, 2017, Coastal Business Systems conducted an on-site assessment of the current
MTA IT system. William Smith, our Operations IT Supervisor presented a brief PowerPoint of
their findings and remediation at the June 28, 2017 meeting justifying the need to upgrade the
current MTA IT system as soon as possible.

The projected cost to MTA to upgrade and secure the network and IT infrastructure, including
15 months of support will utilize the full $80,437 from the Prop 1B Safety and Security Grant.

Recommendation: Review, approve and adopt Resolution 2017-01, authorizing General
Manager apply to the MCOG for FY 2015-16 Safety and Security funds for Managed IT Care.



s

&“/ﬂlm— SERVING MENDOCINO COUNTY SINCE 1976

RESO #: 2017-01

WHEREAS, the Highway Safety, Traffic Reduction, Air Quality, and Port Security Bond Act of 2006 authorizes
the issuance of general obligation bonds for specified purposes, including, but not limited to, funding made
available for capital projects that provide increased protection against security and safety threats, and for
capital expenditures to increase the capacity of transit operators to develop disaster response transportation

systems; and

WHEREAS, the California Governor’s Office of Emergency Services (Cal OES) administers such funds
deposited in the Transit System Safety, Security, and Disaster Response Account under the California Transit

Security Grant Program (CTSGP); and
WHEREAS, the Mendocino Transit Authority is eligible to receive CTSGP funds; and

WHEREAS, the Mendocino Transit Authority will apply for FY 2015-2016 CTSGP funds in an amount up to
$80,487 for “IT Managed Care” for protection of highly confidential passenger data; and further to
provide offsite backup and restoration, should a natural disaster destroy local databases needed to aid
the local emergency services evacuate residents of Mendocino County in the event of an emergency;

and

WHEREAS, Mendocino Transit Authority recognizes that it is responsible for compliance with all Cal OES
CTSGP grant assurances, and state and federal laws, including, but not limited to, laws governing the use of

bond funds; and

WHEREAS, Cal OES requires Mendocino Transit Authority to complete and submit a Governing Body
Resolution for the purposes of identifying agent(s) authorized to act on behalf of Mendocino Transit
Authority to execute actions necessary to obtain CTSGP funds from Cal OES and ensure continued
compliance with Cal OES CTSGP assurances, and state and federal laws.

THEREFORE, IT IS HEREBY RESOLVED BY THE BOARD OF DIRECTORS OF THE MENDOCINO
TRANSIT AUTHORITY THAT CARLA A. MEYER, GENERAL MANAGER, is hereby authorized to execute for
and on behalf of Mendocino Transit Authority, a public entity established under the laws of the State of
California, any actions necessary for the purpose of obtaining financial assistance provided by the California
Governor’s Office of Emergency Services under the CTSGP.

ADOPTION of this RESOLUTION # 2017-01 was MOVED by Director and SECONDED by Director
at a regular meeting of the MTA Board of Directors on d this 30" day of August, 2017, by the following roll call

vote

AYES:
NOES:
ABSTAIN:
ABSENT:

ATTEST:

Jim Mastin, Chair, MTA Board of Directors Carla A. Meyer, MTA General Manager

241 Plant Road * Ukiah, CA 95482 * (707) 462-5765 * Fax (707) 462-1760 * 1-800-696 4MTA * www.4MTA.org

P.14



AGENDA ITEM #10

bp\t/

To: MTA Board of Directors " 2/
From: Carla A. Meyer, General Manager
Date: August 30, 2017

Subject  Application for FY16/17 Prop1B Safety and Security Funds

Proposition 1B made available statewide $900,000,000 in bond funds over ten (10)
years starting in FY 07/08 to improve transit safety and security.

The last funding cycle for Prop 1B Safety/Security funds is FY 16/17, which is available
for application at this time. Because MTA is the only transit agency in Mendocino

County the entire $60,389 is available only to us.

Fleet Computing International, the current fleet software system in the MTA shop is now
obsolete and no longer has any support. Among the significant improvements happening
at MTA, on the maintenance side is the installation of fuel pumps that will interface vehicle
mileage and fuel usage to fleet software, daily updating PM schedules and reducing the
need for manual entry from handwritten logs from the vehicle fueler to a clerk. In addition,
some fleet software packages now available can interface with the Zonar Electronic pre-
trip devices, which will electronically upload defect reporting from drivers to the fleet
software from the handheld unit or a computer terminal.

Pre and Post-Trips are a critical safety function for the transit industry and are required by
the CDL laws for drivers. In 2005, | participated in a Washington State Transit Insurance
Pool pilot project to determine the effectiveness of Zonar Electronic Pre/Post Trip Devices.
It was an overwhelming success both on the Maintenance side and for bus operators.

RFID tags are placed at strategic locations in and outside the bus and each tag indicates
the components within the zone that need to be checked for completion of the pre-trip
report. The information is real-time data and wirelessly uploads to the Zonar database. It is
a valuable management tool to ensure compliance with DOT mandated pre/post trips
vehicle inspection regulations, eliminates potential for missing hand-written documentation

and removes paper storage and purging requirements.

The projected cost to MTA to upgrade the maintenance fleet software the purchase the
Zonar Pre-Trip Electronic Devices will utilize the full $60,389 from the Prop 1B Safety and

Security Grant.

Recommendation: Review, approve and adopt Resolution 2017-02 authorizing the
General Manager apply to the MCOG for FY 2016-17 Safety and Security funds for Fleet
Management Software and Zonar Electronic Pre-Trip Devices.






VEHICLE

Vehlicle Beginning Miles

DRIVER
Hare:

Use /11 OK or X If dofects are found: use N/A If It does not apply (Explain beside or below)

Any defocts or deficlenclos likely to aifact safe operation or cause mechanicai breakdown of tha - of ihe vehicie
shall ba llsted and reported Immadlately to. the.malntonance Dopartment or a Supervisor; - -~ -~ — - =

Prior to starting.Vehiclo. - .
(1)Chack: Ganaral condltion and nota damago, markings, oll, wator,and other flulds as appropriate hoses,

chack for leaks;. clieck battery. connactions laok for corroslon and fluld securement and wiring, belts, leaks, advertlsing

INS|QE:VEHICLE = . " . unlock farebox.If equlpped
(1).Jgnltion o < check: all warning lights - Alrbag, ABS,Seat belt light etc

: (f)i’mésurd check brakes; vacuum assist chock brakes - Hydraulic brakes only

[START-ENGINE

(1) Other-Warnlng: lights, check all gaugos oll pressure, volts, onglne temp,alr, and listen unusual englne nolses.

(2) Fuel‘at laast 3/4 of a tank, check drlver's seat-and adjust, seat belt

OPERATION.CONDITION OF CONTROLS & SWITCHES

(1) Heater/AG; defrost controls (frt/raar)
‘colirfasy & driver lamps

1(2) Vlsor, réadling;
(3):Horn; wipars (frontraar)

(3) Door control; and stoplight(s)
(5) Fronit & side. sign positlon, light (Chango dostination If nocessary)

SAFETY. EQUIPMENT.
' [

{1) Radlo test? .
(2)-Flrst ald kit sealed; lncludo accldont kit, camora (North & Soulh Coast/Willits only)

(3).Flro oxtngulshor; fuses, trlangles,:Jack

(4) Insurace cert.; ID# reglstration, rulo slgns

U0 0 ==ee

() Mirrors propar opération; adjust If nacessary
(6) Seats, grab handles, seat bolts avallablo Emergency oxits clearly marked

(7) Modesty panals, ralls, passenger chimes

(8) Floor condition, cleanliness of vehicle
(9) Video Survaelllance aqulpment

(10) Emergoncy EXits Clearly Marked

WHEELCHAIR ACCESS

(1) Chack covar, functlon, appearance, lubrication & lighting

(2) Cycla lift or ramp, emergency equipmont In placo
(3) Sacuroment straps or clamps, condition of all belts & operation, passenger chimes

(4) Interlock function

OUTSIDE CHECK

(1) Headllght (low/high beam) and parking lights
{2) Four way flasher, turn slgnals, marker lights

(3) Doors, emargency release and windows

(4) Whaols, rlms, tires & lug nuts, Sparo tire if Equlppod oll lavel, In front hubs (coach only)

(5) Radlator hosas/other leaks, close hood.
(6) Licensa plate & light. e =

(7) Windshlald and wiper blades

(8) Fuol cap(s) Exhaust plpe secure
(9) Brako lights

{10) Alr compressor governor cut In & out - Goach only

(11) Statlc prossura for alr loss not to exceed 2 Ibs - coach only

(12) Applied sarvice brake chack not to excoaed 3 Ibs - coach only

(13) Low alr pressure warning devices {55-85 Ibs) - Coach only
{14) Check the spring brake

(15) ChackSaervice brake and retarder light

(16) Chock Parking brake

(17) Check Raverse lights and warning alarm If equlpped

Comments:
I ) hoarby cortify that | have done a complete protrip Inspoction of this vehicle and no defects were found
_' I have turned In a copy of this pretrip for items neoding attentlon or repalr

Date updale Mar-10 Marlydocs

Signataure of Driver,
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SERVING MENDOCINO COUNTY SINCE 1976

RESO #: 2017-02

WHEREAS, the Highway Safety, Traffic Reduction, Air Quality, and Port Security Bond Act of 2006 authorizes
the issuance of general obligation bonds for specified purposes, including, but not limited to, funding made
available for capital projects that provide increased protection against security and safety threats, and for
capital expenditures to increase the capacity of transit operators to develop disaster response transportation

systems; and

WHEREAS, the California Governor’s Office of Emergency Services (Cal OES) administers such funds
deposited in the Transit System Safety, Security, and Disaster Response Account under the California Transit

Security Grant Program (CTSGP); and
WHEREAS, the Mendocino Transit Authority is eligible to receive CTSGP funds; and

WHEREAS, the Mendocino Transit Authority will apply for FY 2016-2017 CTSGP funds in an amount up to
$64,389 for Zonar Electronic Pre-Trip Devices and Fleet Management Software; and

WHEREAS, Mendocino Transit Authority recognizes that it is responsible for compliance with all Cal OES
CTSGP grant assurances, and state and federal laws, including, but not limited to, laws governing the use of

bond funds; and

WHEREAS, Cal OES requires Mendocino Transit Authority to complete and submit a Governing Body
Resolution for the purposes of identifying agent(s) authorized to act on behalf of Mendocino Transit
Authority to execute actions necessary to obtain CTSGP funds from Cal OES and ensure continued
compliance with Cal OES CTSGP assurances, and state and federal laws.

THEREFORE, IT IS HEREBY RESOLVED BY THE BOARD OF DIRECTORS OF THE MENDOCINO
TRANSIT AUTHORITY THAT CARLA A. MEYER, GENERAL MANAGER, is hereby authorized to execute for
and on behalf of Mendocino Transit Authority, a public entity established under the laws of the State of
California, any actions necessary for the purpose of obtaining financial assistance provided by the California
Governor's Office of Emergency Services under the CTSGP.

ADOPTION of this RESOLUTION # 2017-02 was MOVED by Director and SECONDED by Director
at a regular meeting of the MTA Board of Directors on d this 30" day of August, 2017, by the following roll call

vote

AYES:
NOES:
ABSTAIN:
ABSENT:

ATTEST:

Jim Mastin, Chair, MTA Board of Directors Carla A. Meyer, MTA General Manager

241 Plant Road * Ukiah, CA 95482 * (707) 462-5765 * Fax (707)462-1760 * 1-800-696 4MTA * www.4MTA.org

P.19






Agenda item #11

To: MTA Board of Directors

From: Carla A. Meyer, General Manager
Date: August 30, 2017
Subject:  Banking Signatory Limits

Public entities are held to a high standard of integrity, transparency, and accountability.
They must be particularly vigilant in guarding against any appearance of impropriety,
misappropriation of funds, waste or fraud and must comply with various rules and regulations

governing their operations.

Strong policies create public trust and convey integrity by ensuring the sound stewardship of
organizational assets, accountability, transparency and ethical practices. ‘Infernal Controls’
should be incorporated into financial policies and procedures as a tool for achieving these

goals.

There is no single standard for internal controls and individual organizations can have
different control structures. However, common internal controls include measures such as
having more than one-person handle cash, ensuring that checks are endorsed “For deposit
only” immediately upon receipt, retaining records of all expenditures with backup
documentation, segregating duties such as accounting from check signing so that funds
cannot be misappropriated and records manipulated, ensuring that more than one person
examines bank statements, to name a few, are consistent. A key element of internal controls
is segregation of duties. Segregation of duties creates a system where no one person carries
out a single transaction from start to finish — for example, receiving money and depositing it in
the bank, or approving payment on an invoice and signing a check. This insures ‘checks and
balances’ intended to decrease opportunities for fraud or catch fraud early.

The most current MTA Financial Policies and Procedures Manual from 2008 is currently under
review and being updated to best practices in collaboration with the Finance/Personnel
Department restructure. Unfortunately, the only reference to banking signatory authorization
and/or limits in the current policy is: “Checks shall be signed by authorized signers”. 1t does
not clearly segregate duties or designate who authorized signers should be. In a recently
located file, documents were found that appear to be the beginnings of a revision to the current
policy. However, in those papers the only signatory authority recommended was the General
Manager and Finance Manager, which, as previously stated is not an effective internal control.

In the interests of significant cost-savings for MTA, we are going to be issuing vendor
payments directly from QuickBooks and transferring the funds from Mendocino County as
needed. This will require authorized signers and signatory limits in place prior to revision
completion of the Financial Policies and Procedures Manual, and clearly segregate check
signing from the Finance Manager and/or Finance staff, now.

Several copies of weekly claims have been included with this packet for your review of
standard vendor payments. As MTA is not a large agency and multiple personnel can be
unavailable at the same time, to ensure a consistent workflow and staff availability the
following signatory authority and signatory Iirlgifc2 '—1’re recommended to the Board of Directors.



A. General Manager:

$5,000: General Manager

$5,001 or above: General Manager and Chairman or Vice-Chairman of the Board of
Directors.

B. In absence of General Manager

$5,000: Maintenance Manager and one authorized Operations Supervisor as
designated by the General Manager.

$5,001 or above: Maintenance Manager and Chair or Vice-Chairman of the Board of
Directors.

C. In absence of General Manager and Maintenance Manager:

$5,000: One authorized Operations Supervisor, as designated by the General
Manager and the Chair or Vice-Chairman of the Board of Directors.

$5,001 or above: Chair and Vice-Chair of the Board of Directors

Recommendation: Review, approve and adopt Resolution 17-03, MTA Banking Signatory
Policy.
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MENDOCINO TRANSIT AUTHORITY
RESOLUTION 2017-03

WHEREAS: MTA is a public entity that holds high standards of integrity, transparency
and accountability for public funds;

1

It is the intent of MTA staff to create public trust and convey integrity by ensuring
sound stewardship of organizational assets; and

To segregate duties and establish strong internal control measures to ensure that
public funds are not misappropriated or manipulated;

NOW, THEREFORE, BE IT RESOLVED that the MTA Board of Directors hereby:

Approve banking signatory authority and signatory limits as follows:

A. General Manager:

$5,000: General Manager

$5,001 or above: General Manager and Chairman or Vice-Chairman of the
Board of Directors.

In absence of General Manager

$5,000: Maintenance Manager and one authorized Operations Supervisor as
designated by the General Manager.

$5,001 or above: Maintenance Manager and Chair or Vice-Chairman of the
Board of Directors.

. In absence of General Manager and Maintenance Manager:

$5,000: One authorized Operations Supervisor, as designated by the General
Manager and the Chair or Vice-Chairman of the Board of Directors.

$5,001 or above: Chair and Vice-Chair of the Board of Directors.

ADOPTION of this RESOLUTION was MOVED by Director _and SECONDED by
Director _ at a regular meeting of the MTA Board of Directors on August 30, 2017 by the

following Roll Call vote:



AYES:
NOES:
ABSTAIN:
ABSENT:

ATTEST:

James W. Mastin, Chairman

Carla A. Meyer, General Manager

132



Agenda item #12

.\{J
Q \
To: MTA Board of Directors -
From: Carla A. Meyer, General Manager
Date: August 30, 2016

Subject:  Public Requests for Information Policy

Access to information concerning the conduct of the people’s business by state and local
agencies is a fundamental right of every person in California. To ensure this right, the
California Public Records Act (“CPRA”) gives every person the right to inspect any public
record during a state or local agency’s regular business hours. If an agency receives a request
to inspect an identifiable, disclosable record, the agency must promptly make the record
available. Requests for copies of identifiable, disclosable records must be responded to within
prescribed periods and must also be promptly made available for anyone who pays the
applicable agency duplication costs or the applicable statutory fee. The agency must provide
an exact copy unless it is impracticable to do so, although the agency must also redact any
confidential or exempt information from the copy. The CPRA covers requests for electronic and
computer data; and public records that are stored in an electronic format must generally be
made available in such electronic format if so requested.

Although the fundamental precept of the CPRA is access to records, the CPRA exempts
certain records from disclosure and requires agencies to keep certain other records
confidential. If an agency improperly withholds records, a member of the public may seek a
court order to enforce the right to inspect or copy the records sought and may receive payment
for court costs and attorney fees if such person prevails in the lawsuit

Some agencies have found it useful to adopt electronic records policies governing whether
personal devices (computers, smart phones, etc.) may be used for agency business, and what
records (for example emails, texts, etc.) and other attributes of the electronic information on
such devices are considered “retained in the ordinary course of business” for purposes of the
CPRA. The MTA Board of Directors has approved and adopted such with the Electronic
Communications Policy on January 25, 2017. In February, 2017, training to all MTA staff

regarding the above policy was conducted.

The California Special Districts Association recommendations for Public Requests Policies are
as follows:

1) Adopt a local policy and guidelines to ensure consistent procedures.

2) Document the date of receipt of requests.
3) Route the request to the district’'s designated employee for CPRA compliance, who in

turn should notify all affected departments and employees.
4) Refer questioned items to the district’s legal counsel.
5) Respond timely to requests.
6) If a denial is made, identify in writing the appropriate exemption or privilege.
7) Do not overcharge for copies.
8) Treat difficult and repetitive requests professionally.

The MTA ‘Public Requests for Information’ policy is compliant with the recommendations of the
California Special Districts Association and paz geen reviewed by legal counsel.



Recommendation: Review, approve and adopt Resolution 17-04, MTA Public Records
Request Policy.



REQUESTS FOR
PUBLIC INFORMATION POLICY

As approved and adopted by the Board of Directors on August 30, 2017



MENDOCINO TRANSIT AUTHORITY
REQUESTS FOR PUBLIC INFORMATION POLICY

Overview

Legislation enacting the California Public Records Act (hereinafter, “CPRA”) was signed
in 1968, culminating a 15-year-long effort to create a general records law for California.

The fundamental precept of the CPRA is that governmental records shall be disclosed
to the public, upon request, unless there is a specific reason not to do so. Most of the
reasons for withholding disclosure of a record are set forth in specific exemptions
contained in the CPRA.

There are two recurring interests that justify most of the exemptions from disclosure. First,
several CPRA exemptions are based on a recognition of the individual’s right to privacy
(e.g., privacy in certain personnel, medical or similar records). Second, a number of
disclosure exemptions are based on the government’s need to perform its assigned
functions in a reasonably efficient manner (e.g., maintaining confidentiality of investigative
records, official information, records related to pending litigation, and preliminary notes or
memoranda). If a record contains exempt information, the agency generally must
segregate or redact the exempt information and disclose the remainder of the record.

Request for Records and Agency Response

1. Receipt of Request

A.

When Mendocino Transit Authority, (MTA) receives a mail request for public
information, the request will be date-stamped and the requestor will be mailed an
MTA Request for Information form to complete and return.

When MTA receives a request for public information by telephone, fax, or e-mail,
the requestor will be mailed, faxed or emailed an MTA Request for Information to
complete and retum.

When MTA receives a completed Request for Information form, it will be date-
stamped and forwarded to the General Manager, who will determine whether the
records requested are disclosable.

. This determination will be made within ten (10) days from the date the request

was received. If more time is required, the General Manager may extend this
timeframe in writing by an additional 14 days, or provide a timeline in which to
respond, pursuant to law.

Any request deemed as potentially non-disclosable, the MTA General Manager
will refer to contracted legal representation for review and direction.



2. Request Fulfillment

A.

Non-Disclosable Records: If the General Manager determines that the public
records requested are legally non-disclosable, MTA will notify the requestor in
writing.

Approved Requests: When a request for disclosable information is approved by
the General Manager, she/he will sign and date the Request for Information form
and forward it to the appropriate MTA department for fulfillment.

3. Fees

A.

If the General Manager determines that no fee is required, the requested
information will be reproduced and forwarded to the requestor in a timely
manner, or provide pursuant to law, a timeline for compliance.

If the General Manager determines that a fee is required for reproduction of the
requested information, MTA will notify the requestor of the fee due.

When MTA receives payment, the requested information will be reproduced and

forwarded to the requestor in a timely manner.






REQUEST FOR INFORMATION

Mendocino Transit Authority has ten (10) days from receipt of request to
determine whether the requested records are disclosable or provide a timeline
within which to respond (reference California Government Code 6250).

The General Manager may extend this timeframe in writing by an additional 14
days or provide a reasonable timeline for compliance if determined to be a valid

request.

Information will be provided in written form unless otherwise requested. The
requestor may be required to bear the cost of supplying the requested records.

Date of Request:

Requestor's Name:

Mailing Address:

City: State: Zip:

Daytime phone number: ( )

Information requested: (Please be specific):




Mendocino Transit Authority use only

Date request received:

Date approved:

Date information sent:

Cost to requestor:

Date payment received:

Signature of General Manager:

Date:

Updated 08-15-2017



MENDOCINO TRANSIT AUTHORITY
RESOLUTION 2017-04

WHEREAS: MTA is a public entity and recognizes that information of the people’s
business by state and local agencies is a fundamental right of every person in
California; and

1. That the California Public Records Act ((CPRA’) gives every person the right to
inspect any public record; and

2. That requests for copies of identifiable, disclosable records must be responded to
within prescribed periods; and

3. That the CRPA exempts certain records from disclosure and requires agencies to
keep certain other records confidential;

NOW, THEREFORE, BE IT RESOLVED that the MTA Board of Directors hereby:

1. Approves and Adopts the MTA Request for Public Records Information Policy.

ADOPTION of this RESOLUTION was MOVED by Director _and SECONDED by
Director _ at a regular meeting of the MTA Board of Directors on August 30, 2017 by the

following Roll Call vote:

AYES:
NOES:
ABSTAIN:
ABSENT:

ATTEST:

James W. Mastin, Chairman Carla A. Meyer, General Manager






